To begin the U.S. Department of Education FERPA Awareness Training, please access the FERPA
Training found under the FERPA tab of the Office of the Registrar’s website:

Select ‘FERPA 101 for Colleges and Universities’ to be directed to the Department of Education
web site to begin the training module. https://studentprivacy.ed.gov/content/online-training-
modules

Scroll down to the middle of the page and select the training video “FERPA 101: For Colleges and
Universities.”
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e Once selected, you will need to create an account by registering as a new user. Click on register
as new user.

|8 Most Visited @ Getting Started
@U.SA Department of Education
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Enter your email address

Enter your password
Register as new use; Sign In

Forgot it?

e Please fill in all of the required text boxes. Use your VIU email and create a unique password.

(' @ https://training.wecomply.com/wc2/doeregister.aspx?id=10821 & code=deptEdu&login=%a2fwc2 %2fdoelogin.aspx
[2 Most Visited @ Getting Started

U.S. Department of Education

Awareness Training

Enter your information:
First Name: Thomas
Last Name: Smith
E-mail: thomas@viu.edu
State: Virginia -
Organizational Affiliation: Postsecondary Institution -
Password: esses
Confirm: essss

Submit



e After you have successfully created an account, you will see a list of courses available for
training; please choose the “FERPA for Colleges and Universities” program by clicking on
“Start.” This is course number 5 in the chart, and the only one you are required to complete.

. U.S. Department of Education
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The following coursess are available for training:

Program Date Assigned | Available Languages

FERPA 201: Data Sharing (ADA Accessible) Elective - | Start
FERPA for Colleges and Universities (ADA Accessible) Elective ~ | Start
FERPA 101 (ADA Accessible) Elective ~ | Start
FERPA 201: Data Sharing Elective ~ | Start
Elective mjistart
FERPA 101 Elective -~ |Start

Change Password...



e Aninteractive video box will appear on your screen. There are several application icons along
the bottom of the screen which will allow you to customize your viewing options as well as
move through the training; when you are ready, use the forward arrow on the scroll icon to
begin the training presentation.
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Date: Thursday, April 17, 2014 Universities training course. This 40-minute course provides
an overview of the fundamentals of the Family Educational

Re:  FERPA for Colleges and Universities Rights and Privacy Act (FERPA) for postsecondary school
officials.

As you're going through the course, you'll notice that certain
words and phrases look like this. Click on these words and
phrases for additional information.

At the end of the course material, you'll take a quiz that
presents hypothetical situations for you to analyze. Respond
correctly to move through the quiz and earn a Certificate of
Completion.

If you have questions about any of this material or FERPA
generally, please direct them to your supervisor.
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e Once the presentation ends, you will need to complete the final quiz; you can do this by
choosing the “Cheez Chase” (a game-formatted quiz), or by choosing the “Quiz Lite” (a multiple-
choice quiz).
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@ https://training.wecomply.com/wc2/runtime/driver.aspx?programid=10006864 & languageid=10338tcourse=FERPA+for+ Colleges+and+Universities8aicc_sid=11309274 ‘

Final Quiz

Now it's time to apply what you learned in the final quiz. The more questions you answer

correctly on your first attempt, the fewer questions you'll be asked. Choose one option from the

list below:

Cheez Chase
Solve the maze and lead the mouse to the cheese by
answering questions.

Quiz Lite
Not a computer gamer? Then take the multiple-choice quiz in
this no-frills version.
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e After successfully completing the quiz, you will receive (on-screen) a Certificate of Completion
that you can print and Submit to the Human Resources Department at hr@viu.edu

Brint this Certificste

Certificate of Completion
This corti 2= hz
Th _mas Smith
completed the
FERPA for Colleges and Un v 'rs tie:
~ arse . 1 Th rse oy, April 17, 2014
Certified by:

U.S. Department of Education

Awareness Training

U.S. Department of Education

Close this window after printing the certificate.



